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Only the central theme of the course is suggested, the teacher is free to choose the content of the
texts to be given to students. Texts should be between 200 and 400 words long. Hence, each unit
needs to be dealt with over 2 sessions with 45 minutes devoted to content and 45 minutes to
language and grammar structures. It is worth noting that teachers should choose content that adds
real value for the students so that they connect previously acquired concepts in Arabic. Most of the
selected unit topics have been taken from the bibliography shared at the end of the document.
s 4y gllaal) dfual) Ci jlaall
Before designing a syllabus, the teacher should find out students’ needs and interests,
starting from checking their level in English. All the lessons of 1st and 2nd year are
introductory lessons that acquaint students with Business English vocabulary. It is important
that students develop understanding of the basic concepts related to their fields of expertise,
namely, Economics, Trade, Accounting, Management, and Finance. For further
achievements, extensive readings will be given as assignments at the end of each unit.

alal) (5 gina
(Socializing (Greetings, Introductions and goodbyes :Js¥! gaall
Numbers, time, and time expressions Gl , saal)
Forms of money il ) gaall
Work and jobs :gl A Jsaall
Talking about leisure and hobbies at the workplace towaldd) ) aal)
(Introduction to Economics (Début du Semestre 2 towdbad) ) ganal)
Introduction to Commerce and Trade :gsbed) ) saall
Introduction to Finance :¢selll  saall
Introduction to Management : gl ) saall
Introduction to Accounting : st gaall
Introduction to Marketing : s gaall jgaal)
piil) 48y 4k
Jial sie laial 96100
el el
1. Evan Frando&Sean Mahoney (2011).English for accounting, Oxford University Press.

2. lan Mackenzie (2002). Financial English. Christopher Wenger Publishing.

3. Simon Sweeney (2002). Test your Professional English- Management. Pearson Education
Limited. Second Edition.

4. Bill Mascull (2006). Business Vocabulary in Use - Elementary. Cambridge University
Press.
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-1 Mathématiques financiére avec VBA Excel Stéphane hamard ENI édition , 2007

-2 Matrices et calculs matriciels avec EXCEL 2016 et VBA Patrice Rey Books on demand
GMBH edition,2021

-3 EXCEL in business Douglas Ford Cobb ; Judy Mynhier Illustrée edition, 1985

-4 WORD, EXCEL, POWER POINT Véronique Waarion PEARSON, 2010

37 Adse slaty Al : Gailenll) Glgie 52080 1955 <l 20 daala: Auisal

2023-2022 : dsaladl A



L 1 aual
ABLASILY) 1 adlall) Ban g
G JaT (il 1 Balall
1:3all

1:dalzall

sasladl) Cilari
Clalbiadl Calisa Al s allaall dsial il 45 a8l o jladdl e (g5l il «,_Aﬁ-:ﬂz
ALl S8 ) OYA e a bl el Auald alaBiVl A L g 5 ladlly dalal) 4 gl
. alial)
s 4y gllaal) dfual) Ci jlaall
e sl A leall ) (s Sa paills pand) 5 (gl ) gial Jsa Al g3l Jga o jlae L]
dalall (g giaa
il (il aseda JsY) ) saal
L)l Jlee Y1 5 el Jlee ) o Suadll Gl gaal)
@ al a8 4 el Jlee W) gt ail 1)) gl
Salill Gealall sl
) 2 DAY wie 5 yiall ol adl g Lenaands ST 5 seall( A lail) S il adlid) ) gl
eleii¥) U1 5 il il el Cland aldl ) adll
oaladl) i€ G il ) sadl)
I s S 58 il ) gadl
G adll Jadl il ) gl
Al il (84 il 315 sl de galall el
ijadl sl gl de S Jsadd)
ail) 48 500

S (=il 95100

2l al)

dndall dmalall e phall s Lol GIsYY a8l ol GEEl" ks u»ter—P 1.
199740

A a1 2000 A 48 rall Jha (5 34 a0 gl oAl 7 588 ) see e 2

D OV eall (alasl) GiS a5 Aalad) Ay kil Ay jladll S Hal jalall dess ggbualy 3,
2011 askd)

13311 1999 daga 1y (55 il (5 laill ¢ gilal el 48 530 M8 Jauia 58 43054

DS (0 A ) Acagall o A el colaiad) CEN ¢ gl g ) soladll G slEl 1 ) e daal -5
) g )l

38 Adse slaty Adla : Gailenll) Olgie 52080 1955 <l 20 daala: Auisal

2023-2022 : dsaladl A



A )
aady) - aslail) Baa g
dia) dad 1 salall
13l
1:dalaal)
raalail) Cdlaaj
Only the central theme of the course is suggested, the teacher is free to choose the
content of the texts to be given to students. Texts should be between 200 and 400
words long. Hence, each unit needs to be dealt with over 2 sessions with 45 minutes
devoted to content and 45 minutes to language and grammar structures. It is worth
noting that teachers should choose content that adds real value for the students so that
they connect previously acquired concepts in Arabic. Most of the selected unit topics
have been taken from the bibliography shared at the end of the document.
4 glhaall d8ual) i jlaal)
Before designing a syllabus, the teacher should find out students’ needs and interests,
starting from checking their level in English. All the lessons of 1st and 2nd year are
introductory lessons that acquaint students with Business English vocabulary. It is
important that students develop understanding of the basic concepts related to their
fields of expertise, namely, Economics, Trade, Accounting, Management, and
Finance. For further achievements, extensive readings will be given as assignments at
the end of each unit.
dalall (5 giaa
(Socializing (Greetings, Introductions and goodbyes :Js¥! gaall
Numbers, time, and time expressions Gl _ saal)
Forms of money ¢l gaal)
Work and jobs :gl A Jgaall
Talking about leisure and hobbies at the workplace roaldd) ) gaal)
(Introduction to Economics (Début du Semestre 2 sodlad) ) saal)
Introduction to Commerce and Trade :gsbed) ) saall
Introduction to Finance :cslll gaal)
Introduction to Management : gl  saal)
Introduction to Accounting : sl  gaall
Introduction to Marketing s gaall jgaal)
sauifil) 48y )l
Jual gia Gladal %100
sl el
Evan Frando&Sean Mahoney (2011).English for accounting, Oxford University
Press.
lan Mackenzie (2002). Financial English. Christopher Wenger Publishing .
Simon Sweeney (2002). Test your Professional English- Management. Pearson
Education Limited. Second Edition.
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Fondements de la comptabilité de gestion Ray H. Garrison, Theresa Libby, Alan Webb
Cheneliére, Canada, 2016

Comptabilité analytique de gestion Louis Dubrulle, Didier Jourdain, Roger Servan Dunod,
France, 6 -emeédition, 2013

La comptabilité de gestion  Francis Grandguillot, Béatrice Grandguillot Gualino Eds, 22 -éme
édition, 2021
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Marketing Management: Philip Kotler& Kevin Lane Keller& Bernard Dubois&

Delphine Manceaul2 .emeédition , Pearson Education Paris, France, 2006.
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-Robert j .Gordon, MACROECONOMICS, Eleventh Edition, U.S.A, 2009.
-Andrew B.ABEL Ben S. BERNANKE, MACROECONOMICS, fifth Edition,
U.S.A, 2005.
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3. Benowitz, E. A. (2021). Principles of Management (Cliffs Quick Review).
4. Daft, R. L., & Daft, R. L. (2009). Principles of management. South-Western, Cengage
Learning India Pvt. Limited.
5. Daft, R. L., &Marcic, D. (2022). Understanding management. Cengage Learning.
6. Hill, C. W., & McShane, S. L. (2008). Principles of management (pp. 404-20). New York:
McGraw-Hill/lrwin.
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Only the central theme of the course is suggested, the teacher is free to choose the content of the

texts to be given to students. Texts should be between 200 and 400 words long. Hence, each unit

needs to be dealt with over 2 sessions with 45 minutes devoted to content and 45 minutes to

language and grammar structures. It is worth noting that teachers should choose content that adds

real value for the students so that they connect previously acquired concepts in Arabic. Most of the
selected unit topics have been taken from the bibliography shared at the end of the document.

s 4y gllaal) dfual) Ci jlaall
All the lessons of 1st and 2nd year are introductory lessons that acquaint students with Business
English vocabulary. It is important that students develop understanding of the basic concepts related
to their fields of expertise, namely, Economics, Trade, Accounting, Management, and Finance. For
further achievements, extensive readings will be given as assignments at the end of each unit.
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1 lan Mackenzie (2002). Financial English. Christopher Wenger Publishing.
2 Simon Sweeney (2019). English for Business Communication. Cambridge University Press,
Second Edition.
3 lan Mackenzie (2006). Professional English in Use, Finance. Cambridge University Press.
4 Business English pods
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