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Only the central theme of the course is suggested, the teacher is free to choose the content of the
texts to be given to students. Texts should be between 200 and 400 words long. Hence, each unit
needs to be dealt with over 2 sessions with 45 minutes devoted to content and 45 minutes to
language and grammar structures. It is worth noting that teachers should choose content that adds
real value for the students so that they connect previously acquired concepts in Arabic. Most of the
selected unit topics have been taken from the bibliography shared at the end of the document.
s 4y gllaal) dfual) Ci jlaall
Before designing a syllabus, the teacher should find out students’ needs and interests,
starting from checking their level in English. All the lessons of 1st and 2nd year are
introductory lessons that acquaint students with Business English vocabulary. It is important
that students develop understanding of the basic concepts related to their fields of expertise,
namely, Economics, Trade, Accounting, Management, and Finance. For further
achievements, extensive readings will be given as assignments at the end of each unit.

alal) (5 gina
(Socializing (Greetings, Introductions and goodbyes :Js¥! gaall
Numbers, time, and time expressions Gl , saal)
Forms of money il ) gaall
Work and jobs :gl A Jsaall
Talking about leisure and hobbies at the workplace towaldd) ) aal)
(Introduction to Economics (Début du Semestre 2 towdbad) ) ganal)
Introduction to Commerce and Trade :gsbed) ) saall
Introduction to Finance :¢selll  saall
Introduction to Management : gl ) saall
Introduction to Accounting : st gaall
Introduction to Marketing : s gaall jgaal)
piil) 48y 4k
Jial sie laial 96100
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1. Evan Frando&Sean Mahoney (2011).English for accounting, Oxford University Press.

2. lan Mackenzie (2002). Financial English. Christopher Wenger Publishing.

3. Simon Sweeney (2002). Test your Professional English- Management. Pearson Education
Limited. Second Edition.
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Lecoutre, J. P. (2002). Statistique et probabilités. Dunod.

A
2 Posiere Jean-Pierre (2005), Mathématiques appliquées a la gestion, Gualino, Paris.
3 Jean-Francgois Delmas(2010), Introduction au calcul des probabilités et a la statistique, Les

presses de ’ENSTA, Paris.
) QI3 Aadadiall Addal) A3 pliall G juaiall VWLGEAY) Ay ka3 (2017) ) L s syl 4
0l daealall Gle gadaall o a0 A glaa o jlad g e g 5 2l )
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Dl A w5l
ol sliia Hla o]da dallall g Ay oY) o glall g ALa®®U Cilualy Hll ¢(2010) A by s 2
Y elee a5l
3 Denis Serre (2001), Les Matrices Théorie et pratique, Dunod, Paris, France .
4 Skander Belhaj (2011), Mathématiques pour I'économie et la gestion, 1re Edition, Vuibert.

35
2023/2022 Amaladl il Vg3 Sl Gl e 580 1955 gl 20 Al s sl




A 2 sl el
ABLESI aslail 3aa
1 1 pde) ;B
1:ama)))

1:Jalzall

- aalacil) alaai

Lash dagh (3raxiy EXCEl gebig ao Jalaill (o llall (S5 58 1 T Sl Yl (e (g alall Caagll
pladll 138 5 Al Gl g )l 5 Q31 81 (Uil Jglas e L) (e 43S s laall aad Lay el ) 138 (2
POWER gzl 5 WORD <l I 4lal Wl Jaa siall AUl Jidaty dasiie Sl
POINT
s 4y gllaal) dfual) Ci jlaall
aliadi g gulall Sea ae Jalail) 8 A4 1 (50l .
sl sl s by Il 2 Al (ol .
) ) Balall s sisa

JusS) a5 asmlall ( IV e D ale Jane J5Y) ) sall
gl Jandit 488 5 3aaa Jglas oLl SN ) saall
EXCEL « dxbiall foall GEl ) gaal)

EXCEL < duxb,ll Jlsall il )l ) saall
EXCEL < 4ibaay) J)sall (sl ) gaall
EXCEL w kil Jisall aldl | sadl

Gl Al il sadll

Word gakill Jidd auldll ) gl

Powerpoint Judall olai yilall ) sl

ail) 48 500

Jual sie laial 96100

:&\)«d\

-1 Mathématiques financiére avec VBA Excel Stéphane hamard ENI édition , 2007

-2 Matrices et calculs matriciels avec EXCEL 2016 et VBA Patrice Rey Books on demand
GMBH edition,2021

-3 EXCEL in business Douglas Ford Cobb ; Judy Mynhier Illustrée edition, 1985

-4 WORD, EXCEL, POWER POINT Véronique Waarion PEARSON, 2010
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Only the central theme of the course is suggested, the teacher is free to choose the
content of the texts to be given to students. Texts should be between 200 and 400
words long. Hence, each unit needs to be dealt with over 2 sessions with 45 minutes
devoted to content and 45 minutes to language and grammar structures. It is worth
noting that teachers should choose content that adds real value for the students so that
they connect previously acquired concepts in Arabic. Most of the selected unit topics
have been taken from the bibliography shared at the end of the document.
4 glhaall d8ual) i jlaal)
Before designing a syllabus, the teacher should find out students’ needs and interests,
starting from checking their level in English. All the lessons of 1st and 2nd year are
introductory lessons that acquaint students with Business English vocabulary. It is
important that students develop understanding of the basic concepts related to their
fields of expertise, namely, Economics, Trade, Accounting, Management, and
Finance. For further achievements, extensive readings will be given as assignments at
the end of each unit.
dalall (5 giaa
(Socializing (Greetings, Introductions and goodbyes :Js¥! gaall
Numbers, time, and time expressions Gl _ saal)
Forms of money ¢l gaal)
Work and jobs :gl A Jgaall
Talking about leisure and hobbies at the workplace roaldd) ) gaal)
(Introduction to Economics (Début du Semestre 2 sodlad) ) saal)
Introduction to Commerce and Trade :gsbed) ) saall
Introduction to Finance :cslll gaal)
Introduction to Management : gl  saal)
Introduction to Accounting : sl  gaall
Introduction to Marketing s gaall jgaal)
sauifil) 48y )l
Jual gia Gladal %100
sl el
Evan Frando&Sean Mahoney (2011).English for accounting, Oxford University
Press.
lan Mackenzie (2002). Financial English. Christopher Wenger Publishing .
Simon Sweeney (2002). Test your Professional English- Management. Pearson
Education Limited. Second Edition.
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2004 A Sy daala Sl ol 4 Hhilleaals dgdae (lagle S canae (layl-
2007 ¢ Al ey 8l o lall plac K St easmnd) (i -
-Robert j .Gordon, MACROECONOMICS, Eleventh Edition, U.S.A, 2009.
-Andrew B.ABEL Ben S. BERNANKE, MACROECONOMICS, fifth Edition,
U.S.A, 2005.
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J.P.Paratat, Monnaie, institution financiére et politique monétaire, Economica, Paris, 1982.

Marc Mantoussé, Economie monétaire et financiére, Edition Leila Moussouni, 2000.
Mongi Smaili, Cours d’économie monétaire, Institut Supérieur de gestion de Tunis-Tunisie,

N9
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Fondements de la comptabilité de gestion Ray H. Garrison, Theresa Libby, Alan Webb
Cheneliére, Canada, 2016

Comptabilité analytique de gestion Louis Dubrulle, Didier Jourdain, Roger Servan Dunod,
France, 6 -emeédition, 2013

La comptabilité de gestion  Francis Grandguillot, Béatrice Grandguillot Gualino Eds, 22 -éme
édition, 2021
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02k (Ol e o] Aagks ol galgd 28 S BN G (2004) 82 S 1.
O E-Kutub daliiall ey g Jles i) 3 03) 53 ¢(2019) (stem dakild 2.

3. Benowitz, E. A. (2021). Principles of Management (Cliffs Quick Review).
4. Daft, R. L., & Daft, R. L. (2009). Principles of management. South-Western, Cengage
Learning India Pvt. Limited.
5. Daft, R. L., &Marcic, D. (2022). Understanding management. Cengage Learning.
6. Hill, C. W., & McShane, S. L. (2008). Principles of management (pp. 404-20). New York:
McGraw-Hill/lIrwin.
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[ International Economics, theory and policy by Paul R. Krugman and Maurice
Obstfeld, 8th edition.
[ International Economics by Robert Carbaugh, 12th edition.
[ International Economics, Thomas A. Pugel. (2009)
N International Economics by Dominick Salvatore
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DAl Amalall e galaall 0 g0 Aansall jund g sla®l (2002) coms GO ue 2
3 Samson, D., Daft, R. L., &Donnet, T. (2017). Fundamentals of Management with Online
Study Tools 12 Months. Cengage AU.
4 Chantal Bussenault, Martine Pretet. (2006). Economie et gestion de I'entreprise. Vuibert.
5 Lehmann, P. J., Constant, A., & Pottier, F. (2020). Toute la gestion de I'entreprise:
Comptabilité, finance, contrdle de gestion. De Boeck Supérieur.
.6 Patricia Charpentier. (1997). Organisation et gestion de I'entreprise. Nathan.
i Philippe Guillermic. (2015). La gestion d'entreprise pas a pas. Vuibert.
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Only the central theme of the course is suggested, the teacher is free to choose the content of the

texts to be given to students. Texts should be between 200 and 400 words long. Hence, each unit

needs to be dealt with over 2 sessions with 45 minutes devoted to content and 45 minutes to

language and grammar structures. It is worth noting that teachers should choose content that adds

real value for the students so that they connect previously acquired concepts in Arabic. Most of the
selected unit topics have been taken from the bibliography shared at the end of the document.

s 4y gllaal) dfual) Ci jlaall
All the lessons of 1st and 2nd year are introductory lessons that acquaint students with Business
English vocabulary. It is important that students develop understanding of the basic concepts related
to their fields of expertise, namely, Economics, Trade, Accounting, Management, and Finance. For
further achievements, extensive readings will be given as assignments at the end of each unit.
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1 lan Mackenzie (2002). Financial English. Christopher Wenger Publishing.
2 Simon Sweeney (2019). English for Business Communication. Cambridge University Press,
Second Edition.
3 lan Mackenzie (2006). Professional English in Use, Finance. Cambridge University Press.

4 Business English pods
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-Simon, Y, Lautier, D, Finance Internationale, Economica, Paris,2005.
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-SCHWOBTHALER S. : Les incoterms, Foucher, Paris, 2011
- Adam (J.), le Management de la sQreté du fret, ou comment faire face au vol de marchandises,
2006.
- ANOR (collectif), Réussir votre projet logistique, 2003.
- Allab (Sl.), Talandier (D.), Swyngedauw (N.), la Logistique et les nouvelles technologies de
I'information et de la communication, 2000.

Audin (Al), le Commercial transport stratége - Atteignez et dépassez vos objectifs
commerciaux : vos quatre atouts, 2008.
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Colasante.L, 2009, Conversion des économies d'énergie du programme CEE selon le mode de reporting de la directive
ESD, Mines-ParisTech

Bernard Laponche , 2009, Maitrise de I'énergie pour un monde vivable, , édité par ICE. )
Olivier.D et Adeline.F, 2007, Les Economies d'énergie dans I'habitat existant, édité par les Presses de I'Ecole des
Mines.

Bernard Laponche , 2009, Maitrise de I'énergie pour un monde vivable, , édité par ICE.
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-Terminologie.
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-translations into English.
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-Doucouré F. B. (2009) « Méthodes économétriques : Cours, Exercices corrigés et Travaux Pratiques »,
FASEG

-Bourbonnais R, (2007) « Econométrie : cours et exercices corrigés », Dunod

- Pedroni, P. 2004, “Panel Cointegration; Asymptotic and Finite Sample Properties of Pooled Time Series Tests with an
Application to the Purchasing Power Parity Hypothesis”, Econometric Theory, 20, 597-625.

- Alain Trognon (2003), « L’économétrie des données de panel en perspective », Revue d’Economie Politique.

- Rault, C. 2003, "The Balassa-Samuelson effect in Central and Eastern Europe: Myth or reality ? A panel data
approach", (co-écrit avec Imed Drine, Balazs Egert, Kirsten Lommatzsch), Journal of Comparative Economics, n°3,
septembre.

- Matyas, Laszlo and Patrick Sevestre, 1996, The econometrics of panel data: a handbook of the theory with
applications, Dordrecht; Boston: Kluwer Academic Publications.
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HASCHER, Dominique, 2014, Répertoire de droit international —Arbitrage du commerce international. Paris, (201-
256), Dalloz, 2014
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Kluwer Law International.
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means of payments.. the stock exchange..mergers and takeovers ..international trade
marketing and advertising ..information technology.
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