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Only the central theme of the course is suggested, the teacher is free to choose the content of the
texts to be given to students. Texts should be between 200 and 400 words long. Hence, each unit
needs to be dealt with over 2 sessions with 45 minutes devoted to content and 45 minutes to
language and grammar structures. It is worth noting that teachers should choose content that adds
real value for the students so that they connect previously acquired concepts in Arabic. Most of the
selected unit topics have been taken from the bibliography shared at the end of the document.
s 4y gllaal) dfual) Ci jlaall
Before designing a syllabus, the teacher should find out students’ needs and interests,
starting from checking their level in English. All the lessons of 1st and 2nd year are
introductory lessons that acquaint students with Business English vocabulary. It is important
that students develop understanding of the basic concepts related to their fields of expertise,
namely, Economics, Trade, Accounting, Management, and Finance. For further
achievements, extensive readings will be given as assignments at the end of each unit.

alal) (5 gina
(Socializing (Greetings, Introductions and goodbyes :Js¥! gaall
Numbers, time, and time expressions Gl , saal)
Forms of money il ) saall
Work and jobs :gl A Jsaall
Talking about leisure and hobbies at the workplace towaldd) ) aal)
(Introduction to Economics (Début du Semestre 2 towdbad) ) ganal)
Introduction to Commerce and Trade :gsbed) ) saall
Introduction to Finance :¢selll  saall
Introduction to Management : gl ) saall
Introduction to Accounting : st gaall
Introduction to Marketing : s gaall jgaal)
piil) 48y 4k
Jial sie laial 96100
el el
1. Evan Frando&Sean Mahoney (2011).English for accounting, Oxford University Press.

2. lan Mackenzie (2002). Financial English. Christopher Wenger Publishing.

3. Simon Sweeney (2002). Test your Professional English- Management. Pearson Education
Limited. Second Edition.

4. Bill Mascull (2006). Business Vocabulary in Use - Elementary. Cambridge University
Press.
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A Lecoutre, J. P. (2002). Statistique et probabilités. Dunod.
2 Posiere Jean-Pierre (2005), Mathématiques appliquées a la gestion, Gualino, Paris.
3 Jean-Francgois Delmas(2010), Introduction au calcul des probabilités et a la statistique, Les
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-1 Mathématiques financiére avec VBA Excel Stéphane hamard ENI édition , 2007

-2 Matrices et calculs matriciels avec EXCEL 2016 et VBA Patrice Rey Books on demand
GMBH edition,2021

-3 EXCEL in business Douglas Ford Cobb ; Judy Mynhier Illustrée edition, 1985

-4 WORD, EXCEL, POWER POINT Véronique Waarion PEARSON, 2010
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Only the central theme of the course is suggested, the teacher is free to choose the
content of the texts to be given to students. Texts should be between 200 and 400
words long. Hence, each unit needs to be dealt with over 2 sessions with 45 minutes
devoted to content and 45 minutes to language and grammar structures. It is worth
noting that teachers should choose content that adds real value for the students so that
they connect previously acquired concepts in Arabic. Most of the selected unit topics
have been taken from the bibliography shared at the end of the document.
¢ 43 glaal) Aducall G jlaal)
Before designing a syllabus, the teacher should find out students’ needs and interests,
starting from checking their level in English. All the lessons of 1st and 2nd year are
introductory lessons that acquaint students with Business English vocabulary. It is
important that students develop understanding of the basic concepts related to their
fields of expertise, namely, Economics, Trade, Accounting, Management, and
Finance. For further achievements, extensive readings will be given as assignments at
the end of each unit.
dalall (5 giaa
(Socializing (Greetings, Introductions and goodbyes :Js¥! gaall
Numbers, time, and time expressions Gl _ saal)
Forms of money ¢l gaal)
Work and jobs :gl A Jgaall
Talking about leisure and hobbies at the workplace roaldd) ) gaal)
(Introduction to Economics (Début du Semestre 2 sodlad) ) saal)
Introduction to Commerce and Trade :gsbed) ) saall
Introduction to Finance :cslll gaal)
Introduction to Management : gl  saal)
Introduction to Accounting : sl  gaall
Introduction to Marketing s gaall jgaal)
sauifil) 48y )l
Jual gia Gladal %100
sl el
Evan Frando&Sean Mahoney (2011).English for accounting, Oxford University
Press.
lan Mackenzie (2002). Financial English. Christopher Wenger Publishing .
Simon Sweeney (2002). Test your Professional English- Management. Pearson
Education Limited. Second Edition.
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Fondements de la comptabilité de gestion Ray H. Garrison, Theresa Libby, Alan Webb
Cheneliére, Canada, 2016

Comptabilité analytique de gestion Louis Dubrulle, Didier Jourdain, Roger Servan Dunod,
France, 6 -emeédition, 2013

La comptabilité de gestion  Francis Grandguillot, Béatrice Grandguillot Gualino Eds, 22 -éme
édition, 2021
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-Robert j .Gordon, MACROECONOMICS, Eleventh Edition, U.S.A, 2009.
-Andrew B.ABEL Ben S. BERNANKE, MACROECONOMICS, fifth Edition, U.S.A, 2005.
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02k (Ol e o] Aagks ol galgd 28 S BN G (2004) 82 S 1.
O E-Kutub daliiall ey g Jles i) 3 03) 53 ¢(2019) (stem dakild 2.

3. Benowitz, E. A. (2021). Principles of Management (Cliffs Quick Review).
4. Daft, R. L., & Daft, R. L. (2009). Principles of management. South-Western, Cengage
Learning India Pvt. Limited.
5. Daft, R. L., &Marcic, D. (2022). Understanding management. Cengage Learning.
6. Hill, C. W., & McShane, S. L. (2008). Principles of management (pp. 404-20). New York:
McGraw-Hill/lIrwin.
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J.P.Paratat, Monnaie, institution financiére et politique monétaire, 6
Economica, Paris, 1982.

Marc Mantoussé, Economie monétaire et financiere, Edition Leila 7
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Only the central theme of the course is suggested, the teacher is free to choose the content of the

texts to be given to students. Texts should be between 200 and 400 words long. Hence, each unit

needs to be dealt with over 2 sessions with 45 minutes devoted to content and 45 minutes to

language and grammar structures. It is worth noting that teachers should choose content that adds

real value for the students so that they connect previously acquired concepts in Arabic. Most of the
selected unit topics have been taken from the bibliography shared at the end of the document.

s 4y gllaal) dfual) Ci jlaall
All the lessons of 1st and 2nd year are introductory lessons that acquaint students with Business
English vocabulary. It is important that students develop understanding of the basic concepts related
to their fields of expertise, namely, Economics, Trade, Accounting, Management, and Finance. For
further achievements, extensive readings will be given as assignments at the end of each unit.
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1 lan Mackenzie (2002). Financial English. Christopher Wenger Publishing.
2 Simon Sweeney (2019). English for Business Communication. Cambridge University Press,
Second Edition.
3 lan Mackenzie (2006). Professional English in Use, Finance. Cambridge University Press.

4 Business English pods
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Introduction générale

Les colts complets
Principe de la méthode des colts complets

Détermination du colt complet
Critique de la méthode des colts complets

L’imputation rationnelle des charges fixes : une amélioration possible de la méthode des codts
complets

Les codts partiels et le seuil de rentabilité
La méthode des couts variables

Le seuil de rentabilité et risque d’exploitation
Interéts et limites de la méthode

Les codts standards ou préétablis
La détermination des codts préétablis

La détermination des écarts
L'analyse des écarts sur colts standards ou préétablis

Les codts par activités (ABC)
Les fondements et les principes de la méthode ABC

La mise en ceuvre de la méthode
Intéréts et limites de la méthode
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-Finance d’entreprise, Jonathan Berk et Peter DeMarzo, Edition Pearson
Education, 2008
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-Various reading texts to explain the basic content :

* Job and employement

* Organizing a business

* Business transactions

* International trade

* Marketing and advertising
* Supply and demand

* Time management

* Telephoning

-Systematic terminology and vocabulary development

-Grammar practice

sauil) 48, )l
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-Business Administration English : Jacques Martin
-English Accounting Terminology : Pr. Mohamed Gohar
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Michel Marchesnay, Managment stratégique, Les Edition de L’ADREG, mai 2004.
Gerry Johnson et autres, « Stratégie », ED Francaise dirigée par Fréderic Fréry publi, Union
Edition, Paris 2000
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B. Grand et B. Verdalle (1999) : Audit comptable et financier, Economica Paris
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1

Les concepts de controle

2- La méthode de centre d’analyse-sections homogenes
- Fondements de la méthode

- Limites de la méthode

- les remunérations des dirigeants de société

w
1

La méthode du direct costing
- Fondements de la séparation charges fixes-charges variables
- Relation codts, volume et profits

4- Les co(ts de capacités et imputation rationnelle
- Principes et fondements de la méthode

- Apports en matiere de prise de décision et de pilotage

5- Le pilotage par les tableaux de bord
- Principes d’¢laboration des tableaux de bord
- Articulation des tableaux de bord

(%660) sl nall g 8 laial 5 (%40) e sal) Jae W) (8 ol sl s 1l 43 o

1aal el
H. Bouquin (1986), Le contr6le de gestion, PUF, Paris.
C. Alazard et S. Sépari, Contréle de gestion, Dunod, Paris.
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6- K.Chiha, finance d’entreprise, édition Houma, Alger, 2009
7- Georges Langlois, Michéle Mollet, Manuel de gestion financiere, Berti édition,
2011.
8- Madura, Jeff, international Financial management, USA, 2000.
9- Hamdi Kamel, le diagnostic financier, imprimerie essalame, Alger, 2001.
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La gestion de bases de donnees

74

1.

o0k wh

La gestion des ressources en données
Le traitement de fichiers
La gestion de bases de données (BD) comme solution
Le systeme de gestion de bases de données
Avantages et inconveénients des BD
Administration des données et des BD
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-Terminologie.
- Des textes spécialise dans les domaines de : commerce internationale .

-starting up business, managing the firm insurance.. business accounts..bank and means of
payments.. the stock exchange..mergers and takeovers ..international trade marketing and
advertising ..information technology.
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-V.Metherell, t.garrad, business concerans langlais des affaires 1996 ellipses revues specialisees
en economie.
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