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A Goldfarb, B., & Pardoux, C. (2011). Introduction a la méthode statistique, 6° édition.

Dunod.
2 Hamdani Hocine (2005), Statistique descriptive, OPU, Alger.
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Only the central theme of the course is suggested, the teacher is free to choose the content of the
texts to be given to students. Texts should be between 200 and 400 words long. Hence, each unit
needs to be dealt with over 2 sessions with 45 minutes devoted to content and 45 minutes to
language and grammar structures. It is worth noting that teachers should choose content that adds
real value for the students so that they connect previously acquired concepts in Arabic. Most of the
selected unit topics have been taken from the bibliography shared at the end of the document.
s 4y gllaal) dfual) Ci jlaall
Before designing a syllabus, the teacher should find out students’ needs and interests,
starting from checking their level in English. All the lessons of 1st and 2nd year are
introductory lessons that acquaint students with Business English vocabulary. It is important
that students develop understanding of the basic concepts related to their fields of expertise,
namely, Economics, Trade, Accounting, Management, and Finance. For further
achievements, extensive readings will be given as assignments at the end of each unit.

alal) (5 gina
(Socializing (Greetings, Introductions and goodbyes :Js¥! gaall
Numbers, time, and time expressions Gl , saal)
Forms of money il ) gaall
Work and jobs :gl A Jsaall
Talking about leisure and hobbies at the workplace towaldd) ) aal)
(Introduction to Economics (Début du Semestre 2 towdbad) ) ganal)
Introduction to Commerce and Trade :gsbed) ) saall
Introduction to Finance :¢selll  saall
Introduction to Management : gl ) saall
Introduction to Accounting : st gaall
Introduction to Marketing : s gaall jgaal)
piil) 48y 4k
Jial sie laial 96100
el el
1. Evan Frando&Sean Mahoney (2011).English for accounting, Oxford University Press.

2. lan Mackenzie (2002). Financial English. Christopher Wenger Publishing.

3. Simon Sweeney (2002). Test your Professional English- Management. Pearson Education
Limited. Second Edition.

4. Bill Mascull (2006). Business Vocabulary in Use - Elementary. Cambridge University
Press.
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1 Lecoutre, J. P. (2002). Statistique et probabilités. Dunod.
2 Posiere Jean-Pierre (2005), Mathématiques appliquées a la gestion, Gualino, Paris.
3 Jean-Francois Delmas(2010), Introduction au calcul des probabilités et a la statistique, Les

presses de ’ENSTA, Paris.
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3 Denis Serre (2001), Les Matrices Théorie et pratique, Dunod, Paris, France .
4 Skander Belhaj (2011), Mathématiques pour I'économie et la gestion, 1re Edition, Vuibert.
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-1 Mathématiques financiére avec VBA Excel Stéphane hamard ENI édition , 2007

-2 Matrices et calculs matriciels avec EXCEL 2016 et VBA Patrice Rey Books on demand
GMBH edition,2021

-3 EXCEL in business Douglas Ford Cobb ; Judy Mynhier Illustrée edition, 1985

-4 WORD, EXCEL, POWER POINT Véronique Waarion PEARSON, 2010
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Only the central theme of the course is suggested, the teacher is free to choose the
content of the texts to be given to students. Texts should be between 200 and 400
words long. Hence, each unit needs to be dealt with over 2 sessions with 45 minutes
devoted to content and 45 minutes to language and grammar structures. It is worth
noting that teachers should choose content that adds real value for the students so that
they connect previously acquired concepts in Arabic. Most of the selected unit topics
have been taken from the bibliography shared at the end of the document.
4 glhaall d8ual) i jlaal)
Before designing a syllabus, the teacher should find out students’ needs and interests,
starting from checking their level in English. All the lessons of 1st and 2nd year are
introductory lessons that acquaint students with Business English vocabulary. It is
important that students develop understanding of the basic concepts related to their
fields of expertise, namely, Economics, Trade, Accounting, Management, and
Finance. For further achievements, extensive readings will be given as assignments at
the end of each unit.
dalall (5 giaa
(Socializing (Greetings, Introductions and goodbyes :Js¥! gaall
Numbers, time, and time expressions Gl _ saal)
Forms of money ¢l gaal)
Work and jobs :gl A Jgaall
Talking about leisure and hobbies at the workplace roaldd) ) gaal)
(Introduction to Economics (Début du Semestre 2 sodlad) ) saal)
Introduction to Commerce and Trade :gsbed) ) saall
Introduction to Finance :cslll gaal)
Introduction to Management : gl  saal)
Introduction to Accounting : sl  gaall
Introduction to Marketing s gaall jgaal)
sauifil) 48y )l
Jual gia Gladal %100
sl el
Evan Frando&Sean Mahoney (2011).English for accounting, Oxford University
Press.
lan Mackenzie (2002). Financial English. Christopher Wenger Publishing .
Simon Sweeney (2002). Test your Professional English- Management. Pearson
Education Limited. Second Edition.
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This English course advances students in the four language skills — speaking, listening, reading and
writing, while strengthening vocabulary, pronunciation and grammar. The purpose of this course is
to prepare students to use English in daily situations by improving conversational skills,
pronunciation and grammar. Students take part in discussions about a wide range of issues as well
as reading and comprehending a variety of texts. This module focuses on developing business
English skills for use in a professional environment. It will focus on the specific areas outlined
below. Each unit within the module will present a specific vocabulary set which will be used to
extend and strengthen the participant’s vocabulary.
By the end of this course students will:
- be able to talk about many subjects and give their opinions on them.
-be able to talk with confidence in the present, past and future tenses.
- be able to perform tasks such as shopping, booking a hotel room, travel, and making conversation
in English. Their grammar includes an understanding of adjectives, adverbs, comparatives, articles,
conditionals,comparatives and basic prepositions.
4 glhaall d8ual) i jlaal)
Al <l gl A el A0 6W) analiall Ca ey 5S4 calldall
rasdil) 48, )b
Jual sl anf€ 0440 5. WS 9660 (A Cllall pilly anill 4 S

dalall (g giaa

Chapitre | : Priorities
Section 1: Speaking: Starting up: talking about time management.
Section 2: Reading: Extracting specific information from a text.
Section 3: Language: Vocabulary, phrasal verbs, expressions about
time, Grammar, verbs of frequency, requests and offers.
Chapitre 11 : Body language

Chapitre 111 : Global Warming
Chapitre 1V: Starting up
Section 1 : Speaking: a. Starting up: Are you ambitious ?
Section 2 : Reading: Looking for specific information. Guessing the
meaning of new words from the text
Section 3 : Language : Vocabulary : word building verb and noun
combinations. Grammar : modals

el el

1 - M. Alouane ,C. Hall and H. Belhadj, In Tune With Business : An English course for Business
and management.
2 - A.j.Thomas and A.V. Martinet, Oxford Pocket English Grammar.
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1- Descamps C. et Bradley X. (2005) Monnaie, banque, Financement. Dalloz
2- Ottavj C. (2007) Monnaie et Financement de 1’économie, Hachette, 3°™ édition.
3- De Mourgue M, Macroéconomie monétaire, (Paris, economica, 2000).
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-a grammar work schedule and grammar practice test.
-progress tests or mock examinations.
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édition, Alger, 1991.
- BENISSAD Hocine, 1’ajustement structurel : objectifs et expériences, Alim
édition, Alger, 1993.
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-Terminologie.
- Des textes spécialise dans les domaines de : commerce internationale .
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revues specialisees en economie
3 - D. Cotton, D. Falvey and S. Kent, Market Leader.
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